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Welcome to myNMFTA, NMFTA’s brand new member service portal. Through this portal, you’ll 
have the ability to safely and securely: 

• Access your account 
• Update company information: 

o Point of contact 
o Company address 
o Email address 
o Phone number 

• Upload your revenue to instantaneously calculate your annual dues/participation 
• Instantly create and pay invoices 

 
Let’s get started.  
 
Step One 
Go to https://my.nmfta.org  
 
Step Two 
Enter your email address and the temporary password provided in your Welcome email. 

 
NOTE: You will be required to change your password when you first login.  
 
Step Three 
Once you are logged in, this is the screen you will see. This page is your account profile. Select 
Renew. If you do not see the Renew link please contact NMFTA at (866) 411-6632 or email us at 
membership@nmfta.org.  

https://my.nmfta.org/
https://my.nmfta.org/
mailto:membership@nmfta.org
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Update 
We’ve added your Company ID to your profile. This will allow you to receive the discount on 
ClassIT+™. 

 
  



3 
 

Step Four 
Enter/verify the required information. 
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Step Five 
Before you can move forward, attestation to the accuracy of the revenue figure and the 
Licensing Agreement is required.  

 
 
When all required actions have been completed, the Continue button will turn green, 
indicating the ability to move forward.  

 
  

NOTE: Once you click on the Calculate Dues button, the Revenue field will be locked. Please 
ensure you enter the correct figure before clicking the button. If you make a mistake, you 
will need to contact NMFTA for correction. Email us at membership@nmfta.org.  

mailto:membership@nmfta.org
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Step Six
From the Shopping Cart, Click Check Out to continue.

Step Seven
There are two ways to pay the dues. Payment can be processed instantly online via 
Credit/Debit card. Bill Me Later is the second option. This will allow for the creation of the 
invoice which can be printed and mailed to NMFTA with a check. 
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CREDIT/DEBIT SELECTED

Step Eight
Enter the credit card information and click on Make Payment.

Step Nine
Once the approval appears, click on Complete Payment.
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Step Ten 
Click on Print this Invoice to print your receipt. 
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Step Eleven 
Congratulations! Your company’s membership is valid for a period of one year. 
 
 

BILL ME LATER SELECTED 
 
Step Seven 
Click the Bill me later checkbox to create the invoice to pay by check. 

 

 
 
Step Eight 
Click on Complete Order. 

 

NOTE: Any renewal invoice that is created but remains unpaid 30 days after the membership 
expiration date will be deleted. To continue membership, the company will have to rejoin by 
completing the Join process. Membership will be activated only after payment is received. 
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Step Nine 
Click on Print this Invoice to download a copy of the invoice to send in with your check 
payment.  
 

 

 
Step Ten 
Mail your payment to: 
NMFTA 
1001 N. Fairfax St. 
Suite 600 
Alexandria, VA 22314 
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Once payment is received and processed, your company’s membership will be valid for an 
additional year. 
 
NEED A CERTIFICATE?  

 
Return to your profile screen by clicking on My Account. 
 
Then, click on the company name. 

 
 
Click on Print Certificate. 
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Click to download or print.  
 

 




